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Unit 3: Upload PQP Deliverables
************************************************

Introduction: This unit will explain how to upload the required
documentation per PPAP. You will also learn how to
complete the Part Quality Plan (PQP).

Unit Objectives:

- Change the homepage to default to the supplier
company’s list of PQPs

- Upload PPAP and PSW documentation as
deliverables to the PQP

- Promote the lifecycle of the PQP to notify the YNA
Supplier Quality Engineer to either approve or reject

- View the approved PSW

************************************************
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Lesson 1: Updating the Homepage
************************************************

Lesson Objectives:

After completing this lesson, you will be able to:
- Update your homepage to the list of PQP’s that are

assigned to your Company
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Practice 1: Updating the Supplier Homepage
Once you are logged in, you can change your password; update your homepage, etc.
After you have changed your homepage, this function will not need to be performed
again.

1.) You will want to select Preferences under the Tools pull-down menu.
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2.) Choose Home Page

3.) Pick on the Supplier Review button to make that your homepage when you log in.
Choose Done at the bottom of the screen.



Unit 3- Create Program & Project

3-5

4.) Select the Home button

5.) Your homepage will direct you to your company’s Part Quality Plans.
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Lesson 2: Upload PQP Deliverables
************************************************

Lesson Objectives:

After completing this lesson, you will be able to:
- Upload documentation to the folder structure of

the PQP

Terms you need to know:

Deliverable – Documentation required to be uploaded to
the PQP per level of the PPAP
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Practice 2: Attach Documentation to PQP
The Supplier will receive an email notification, stating that the YNA PPAP Coordinator is
requesting a PPAP. The email will look similar to this.
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1.) Login to eMatrix. The active Part Quality Plans for your company will be shown.

Select the PQP and the properties of the PQP will be shown.
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2.) Click on the WBS link to see the specific PPAP tasks that have been assigned.

3.) Click on the Folders icon and then on PPAP Documentation.
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4.) Select Actions and then Create New to upload PPAP deliverables.
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5.) Enter the following information:
a). In the Name box, be sure that the Autoname box is checked.
b). The word Document should appear as the Type.
c). The Policy should default to Document.
d). Enter a Title for the PPAP.
e). Enter a Description for the PPAP.

6.) Select Next at the bottom of the screen.
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7.) Click on the Browse button to select your file to upload. If you have more than one
deliverable, you can upload up to five different files at a time).

8.) Enter comments in the Comments section.


